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jpUkjp epj;jpah mUs;nkhoptu;kd; 

(BSc Hons , PGDE Merrit) 

fzpdp tsthsu;> fzpdp ts epiyak; > typfhkk; 
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gzpnray;Kiwik 

ntWkNd fzpdp ,Ue;jhy; kl;Lk; NghJkhdjy;y. me;jf; fzpdp ,aq;Ftjw;F 

mbg;gilahf ,Uf;Fk; nkd;nghUs; mjhtJ fzpdpr; nra;epuy; gzpnray;Kiwik 

my;yJ ,af;f Kiwik MFk;. 

,jd;%yk; gadUf;Fk; fzpdp td;nghUSf;Fk; ,ilNa njhlu;Glik Vw;gLj;jg;gLk;. 

mjhtJ ghykhf my;yJ ,ilKfkhf njhopw;gLk;. 

fzpdpia njhopw;gLj;jpaTld; njuptpg;gpapy; Njhd;WtJ gadu; ,ilKfNk (User 

Interface) MFk;. 

mj;Jld; ,t; ,af;fKiwik  

1. fzpdpapYs;s Vida nkd;nghUs;fis ifahs;fpd;wJ. 

2. ikaKiwtop myfpd; njhopiyf; fl;Lg;gLj;Jfpd;wJ. 

3. fzpdpapd; epidtfj;ij cfe;jthW ifahSfpd;wJ. 

4. Njf;fr; rhjdq;fspd; njhopy;fisf; fl;Lg;gLj;Jfpd;wJ. 

5. Nfhg;Gf;fisAk; Nfhg;GiwfisAk; cfe;jthW guhkupg;gjw;Fupa gzpfisr; 

nra;fpd;wJ. 

ckJ Ma;T$lf; fzpdpfspy; Windows ,Linux Nghd;w gzpnray;Kiwikfis 

epWtpapUg;ghu;fs; (Install) 

jpwe;j%y gzpnray;Kiwikf;F cjhuzq;fshf Linux ,Ubuntu ,Redhat, Suse 

Nghd;wtw;iwf; Fwpg;gplyhk;. 

gjpg;Gupik ngw;wJ (gzk; nrYj;jp ngw;Wf; nfhz;lJ) Windows , Mac OS 

 

 

 

 

 

 

Android 
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gzpnray;Kiwikapd; Kf;fpa gzpfspy; xd;W Nfhg;Gf;fis Kfhikj;Jtk; nra;jy; 

MFk;. 

fzpdpapy; vkJ Njit fUjp fbjq;fis jl;lr;R nra;aNth> glq;fis tiuaNth> 

ml;ltiz %yk; juTfis jl;lr;R nra;J itj;jpUf;fNth my;yJ fzf;F Ntiyfis 

nra;aNth KbAk;.  

,jw;Fupa nkd;nghUs;fis gad;gLj;jp jl;lr;R nra;J ,jid xU ngau; nfhz;L 

Nrkpj;jy; Ntz;Lk;. ,t;thW Nrkpf;fg;gLgtdtw;iw Nfhg;Gf;fs; vd;gu;. 

Nfhg;G xd;whdJ ,U gFjpfisf; nfhz;bUf;Fk;. 

1. Nfhg;Gg;ngau; (Filename) 

2. Nfhg;G ePl;rp (File Extension) 

 

c-k;:-  test.docx  

 

 

Nfhg;Gg;ngau;   Nfhg;G ePl;rp 

 

Nfhg;G ePl;rp vd;gJ Nfhg;ghdJ ve;j gpuNahf nkd;nghUisr; rhu;e;jJ vdf; fz;lwpag; 

gad;gLfpd;wJ. 

 

cjhuzkhf 

 

 

 

.docx vd;gJ ghlk; cs;s Nfhg;G 

.xlsx  vd;gJ tpupjhs; Nfhg;G( fzf;F Ntiyfisr; nra;a) 

.jpg  vd;gJ glk; cs;s Nfhg;G 

.mp3 vd;gJ xyp cs;s Nfhg;G 

Nfhg;Gf;fspd; ngau; MdJ mf;Nfhg;Gf;fisj; jpwf;Fk;NghJ jiyg;Gg;gl;ilapy; (title bar) 

Njhd;Wk;. 

test.docx  salary.xlsx  mon.jpg amma.mp3 



Mrs Nithiya Arulmolivarman (BSc Hons,PGDE Merrit)   T.N 0772495481 Page 4 
 

Nfhg;Giw Folders 

vk;khy; jahupf;fg;gl;l Nfhg;Gf;fis Ngzp itg;gjw;F Nfhg;Giwfs; gad;gLj;jg;gLk;. 

Nfhg;Gf;fs; my;yJ Nfhg;Giwfis ngaupLtjw;F < , > , ; , / , Nghd;w FwpaPLfisg; 

gad;gLj;j KbahJ. 

 

 

 

 

gzpnray;Kiwik %yk; Nfhg;G Kfhikj;Jtj;jpdhy; Mw;wg;gLk; gzpfs; 

1. Nfhg;gpid cUthf;fy; 

2. Nfhg;gpid jpwj;jy; 

3. Nfhg;gpd; ngaiu kPs;ngauply; 

4. Nfhg;gpid mopj;jy; 

5. Nfhg;gpid NtnwhU ,lj;jpw;Fr; efu;j;jpr; nry;yy; 

 

nray; FWf;Ftopr;rhtp fl;lis toq;fy; 

Nfhg;igj; jpwj;jy; Ctrl + O File-Open 

Nfhg;ig %btply; Ctrl + W File- Exit 

Nfhg;ig efy; nra;jy; Ctrl + C Nfhg;gpid njupT nra;J 

rightclick - Copy vdf; 

nfhLj;jy; 

Nfhg;ig ntl;Ljy; Ctrl + X Nfhg;gpid njupT nra;J 

rightclick - Cut vdf; 

nfhLj;jy; 

Nfhg;ig xl;Ljy; Ctrl + V Njitahd ,lj;jpy; 

rightclick - Paste vdf; 

nfhLj;jy; 

 

Ctrl vd;gJ Control rhtpapid Fwpj;J epw;fpd;wJ. 
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“m” epuYf;F nghUj;jkhdij “M” epuypypUe;J njupe;njLj;J mjw;Fupa Mq;fpy 

vOj;ijAk; nghUj;jkhd ,yf;fj;ijAk; Fwpg;gpLf. 

      “m”            “M” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

gpd;tUk; tpdhf;fs; rupahapd; “rup” vdTk; gpioahapd; “gpio” vdTk; vOJf. 

1. fzpdp ,aq;Ftjw;F mbg;gilahf ,Uf;Fk; nkd;nghUs; gzpnray;Kiwik 

MFk;.         ( ) 

2. Nfhg;G xd;whdJ Nfhg;gpd; ngaiuAk; Nfhg;G ePl;rpiaAk; nfhz;bUf;Fk;. 

         ( ) 

P-Linux 

Q-Ubuntu 

R-Windows 

S-Mac OS 

T-Android 

U-Fedora 

i 

ii 

iii 

i 

iv 

v 

vi 
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3. xU Nfhg;ghdJ gy Nfhg;Giwfisf; nfhz;bUf;Fk;.  ( ) 

4. gzpnray;KiwahdJ gadUf;Fk; fzpdp td;nghUSf;Fk; ,ilNa njhlu;Glik 

Vw;gLj;Jfpd;wJ.       ( ) 

5. fzpdpia njhopw;gLj;jpaTld; njuptpg;gpapy; Njhd;WtJ gadu; ,ilKfk; MFk;. 

         ( ) 

6. Nfhg;Gf;fis ifahs;tJ vd;gJ gzpnray;Kiwikapd; gzpfspy; xd;W MFk;. 

         ( ) 

7. Nfhg;Gg; ngau; vd;gJ Nfhg;ghdJ ve;j gpuNahf nkd;nghUisr; rhu;e;jJ vdf; 

fz;lwpag; gad;gLfpd;wJ.      ( ) 

8. Nfhg;Gf;fis my;yJ Nfhg;Giwfis vkJ Njitf;Nfw;wthW mopf;fyhk; my;yJ 

,lk; efu;j;jyhk;.       ( ) 

9. Nfhg;Gf;fis efy; nra;tjw;Fk; xl;Ltjw;Fkhd FWf;Ftopr; rhtpfs; KiwNa ctrl 

+ x  , ctrl + v MFk;.       ( ) 

10. Nfhg;Gf;fs; > Nfhg;Giwfis ntl;Ltjw;Fk; jpwg;gjw;khd FWf;Ftopr;rhtpfs; 

KiwNa  ctrl + x  , ctrl + v MFk;.     ( )  

 

jug;gl;l glj;jpy; A,B,C MdJ vjidf; Fwpj;J epw;fpd;wJ vd;gijf; Fwpg;gpLf. 

 

 

 

 

 

 

 

    

 

 

A 

B 

C 



Mrs Nithiya Arulmolivarman (BSc Hons,PGDE Merrit)   T.N 0772495481 Page 7 
 

 ,izf;Ff. 

ntl;Ljy; Ctrl+S     

gpujp nra;jy;     Ctrl+W  

xl;Ljy;     Ctrl+X 

jpwj;jy;     Ctrl+C 

%Ljy;      Ctrl+V  

Nrkpj;jy;     Ctrl+O 

 

1. Nfhg;G vd;gJ juTfspd; Nrfupg;ghf ,Uf;Fk; mNjNtis rpy Nfhg;Gf;fspd; 

Nrfupg;G ………………………………….. MFk;. 

2. Nfhg;G xd;whdJ …………………………. > ……………………….. Mfpatw;iwf; 

nfhz;bUf;Fk;. 

3. Nfhg;Gf;fis NgZtJ ………………………………… MFk;. 

4. gadUf;Fk; fzpdpf;Fk; ,ilNa ,ilKfkhfj; njhopw;gLtJ 

……………………………. MFk;. 

5. gzpnray;Kiwikapd; gpujhd njhopy;fspy; xd;W ……………………………. 

MFk;.  

 

 


